TRUONG THPT TU KY

DANH MUC VA QUY TRINH GIAI QUYET THU TUC HANH CHINH

STT

Tén thu tuc hanh
chinh

Thoi han
giai quyet

Pia diém thue
hién

Can cwr phap ly

Diéu kién, thii tuc, thanh phan hd so

Ghi chu

Hoc sinh chuyén

truong dén

01-02
ngay lam

viéc

Van phong
truong THPT
Ta Ky

Theo quy dinh cta
Bo GD&DT va S¢é
GD&DT noi dén va

noi di

a. Poi twong, diéu kién

- Hoc sinh c6 nguyén vong chinh dang

- Viéc chuyén truong duoc thuc hién khi két thic hoc
ky I hodc két thiic nam hoc.

b. Ho so gﬁm:

- Pon xin chuyén truong do cha hodc me hodc nguoi
glam ho ky. Co sy dong ¥ cua hiéu truong noi dén,
noi di va y kién dong y ciia S6 GD DT noi dén.

- Hoc ba (ban chinh)

- Bang t6t nghiép THCS

- Gidy khai sinh hop 18

- Glay trang tuyén vao l6p 10

- Gidy gio1 thiéu chuyen truong do Hi¢u truong va
S& noi di cap (neu chuyén ngoai tinh)

- H6 khau hodc gidy chirng nhén tam trt dai han hodc
quyét dinh diéu dong cong tac cua cha hodc me hodc
nguoi giam ho tai noi chuyén dén

- Cac gidy to uu tién (néu co)

=>Nop ho so tryc tiép tai Hanh chinh c6ng hodc ndp
truc tuyen (co huong dan kém theo)

Hoc sinh chuyén

truong di

01-02
ngay lam

viéc

Van phong
truong THPT
Ta Ky

Theo quy dinh cua
Bo GD&DT va Sé
GD&DT noi dén va

noi di

a. Poi twong, diéu kién

- Hoc sinh c6 nguyén vong chinh dang

- Viéc chuyén truong dugc thuc hién khi két thuc hoc
ky I hodc két thiic nam hoc.

b. HO so gém:

- Pon xin chuyén truong do cha hodc me hodc nguoi
giam ho ky. C6 sy dong y cua hiéu truong noi dén.
Hiéu trudong noi di déng ¥, vin phong 1am tha tyc tra
ho so.

- Hoc ba (ban chinh)

- Bang tot nghiép THCS




- Glay khai sinh hop 1¢

- Glay trang tuyén vao 16p 10

- Glay gidi thiéu chuyén trudong do Hiéu trudng noi
di cap

- Cac gléy to uu tién (néu co)

=>Nop ho s0 truc tiép tai Hanh chinh c6ng hodc ndp
truc tuyén (c6 huéng dan kém theo)

a. Thoi gian:

Nhéan bang tot Cap phat | Van phong Theo quy dinh ctia S& - Thir 2 hang tudn (theo gics hanh chinh)
nghiép hodc hoc ngay khi truong THPT GD&DT Hai Duong | b. Thi tuc:
ba hoc sinh Ta Ky - IA\Iéu le} hoc sinh truc tiép nhan: Mang theo cin cudc
i i cong dan
dén nhén - Néu nguoi than nhan ho: Mang theo can cude cong
dan cia nqui di nhan va s6 ho khau hoac giéy khai
sinh hodc giay to ching minh ngudi c¢6 bang (hoc
ba) va nguoi di nhan ho 1a cung gia dinh.
- Luu y: Chi bo, me, anh, chi, em ru¢t méi dugc nhan
ho.
Xac nhan da hodc | 01 ngay Vian phong Theo quy dinh ctia S¢ | Hoc sinh vict don nop van phong 3
: i i - Véan phong xac nhan/trinh 1anh dao ky duyét/tra ho
dang hoc tai lam viéc truong THPT GD&DT Hai Duong | so
truong Tu Ky
IS 2 < . . .« | - Hoc sinh viét don, trinh bay rd 1y do ndp van phong
1 1-02 h Th h : 3 -
Cap lai bang diem | 01-0 Van phong eo quy dinh cia S6 | Vian phong tra ho so luu/xac nhan/trinh 1anh dao ky
3 nam hoc THPT | ngaylam | truong THPT GD&DT Hai Duong | duyét/tra ho so
viéc Ta Ky
A 1% A A . , Hoc sinh chuan bj: Pon theo mau; Can cudce cong
1 - T Th h
Cap lai bang 10t 03-05 rung tam ¢ quy dinh cua dan => Nop ho so bang hinh thirc tryc tiép hoic truc
nghiép THPT ngay lam | phyc va hanh | Bo GD&DT va S¢ tuyén trén cong dich vu cong quoc gia. (6 hudng
viéc chinh cong tinh | GD&DT Hai Duong dan kém theo)
. L, < \ . , - Hoc sinh hoic gia dinh lam don, nép don vé Vin
Bao Iuu k 1-02 h Th h : : . >
a0 fuu ket qua 01-0 Van phong ¢ quy dinh cua phong/Van phong trinh hi¢u truong xeét duyét/Thong
hoc tap ngay lam | truong THPT | B6 GD&DT va S¢ bdo ket qua va tra ho so cho hoc sinh va gia dinh
viéc Ta Ky GD&DT Hai Duong




*Ho so gdbm: - Pon xin hoc lai (c6 chit ky cua phu

Hoc sinh xin hoc | 01 -02 Vian phong Theo quy dinh cua huynh)
lai ngay lam | truong THPT | B6 GD&DT va So - Gidy xé4c nhan bao luu két qua hoc tap
viée Ta Ky GD&PT Hii Duong - Hoc ba (ban chinh)
- Bang t6t nghiép THCS
- Gidy xac nhan khong vi pham phap luat
* NOp ho so tai van phong/ Van phong trinh hiéu
truong xét duyét/Hiu trudng ra quyét dinh cho hs di
hoc tré lai
Hoc sinh muon 01 -02 Vian phong Theo quy dinh cuia S | H(;)C s1n}1 1am don, trinh Pay ro ly‘do 11qu van phong
- Van phong cho muon va hen ngay tra
hoc ba ngay lam | truong THPT | GD&DT Hai Duong
viéc Ta Ky




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap- Tw do- Hanh phuc

PON XIN CHUYEN TRUONG

Kinh gi#i: - S¢ Gi4o duc- Dao tao (noi dén)
- S Giao duc — Pao tao (noi di)
- Trwong THPT (noi dén)
- Trwong THPT (noi di)

Téntdila: ..............

La (bS) me Chau: ......................

Sinh ngay: ......cooiiiiiiiiil.

La hocsinhlop ...... —namhoC ............. , truong THPT .................

Két qua hoc tap: Hoc luc:.......... Hanh Kiém:...................

Hom nay t6i lam don nay kinh trinh bay mot viéc nhu sau:

T6i 1am don nay gtri dén Hiéu truong truong THPT........... ,1anh dao S6 GD&DT...... cho
con t6i duoc chuyén vé hoc 16p.....ndm hoc 20...-20... tai truong....... huyén....... tinh..........

1541

TOi xin trén trong cam on!
Tw Ky, ngay thang nam 20...
Y KIEN TRUONG THPT ..... NGUOI LAM DON



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap- Tw do- Hanh phuc

PON XIN CAP BANG PIEM 3 NAM HQC THPT
Kinh gaéi: Ban giam hi¢u truong THPT T Ky

Teénto1la: ..o

T6i lam don nay kinh mong nha trudng cap lai két qua hoc tap 3 naim hoc THPT
5 [0 S
Qua trinh hoc tap:
Nam hoc 20.....- 20....: Lép 10...
Nam hoc 20.....-20....: Lép 11...
Nam hoc 20.....- 20....: Lép 12...
Kinh mong BGH, vian phong truong THPT Tt Ky cap lai bang diém dé t6i hoan thién ho so ca
nhan.
T6i xin chan thanh cam on!
Tu Ky, ngay thang nam 20...
NGUOI LAM PON



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON XIN MUQN HQC BA/XAC NHAN PA HOAC PANG HQC TAI TRUONG

Kinh gui: - Ban gidm hiéu truong THPT Tt Ky
- Vin phong truong THPT T Ky

5 o

Em xin cam doan nhitng ndi dung trén la dung.

Tw Ky, Ngay ....... thang......nam 20...
Ngudi lam don

(Ky va ghi 10 ho tén)



